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TERMS OF REFERENCE

TRAINING OF UMZimvuBu MUNICIPALITY OFFICIALS ON HORTICULTURAL
MAINTAINANCE

1.1

1.2

1.3

PROGRAMME : HORTICULTURAL MAINTAINANCE TRAINING

Background

an ongoing basis to enable them to perform their duties effectively and
efficiently.

The Corporate Services Department: Human Resources Division has
conducted the skills audit for all employees in Préparation for the WSP of
2014/15  financial year. The training needs identified by the
employees/Councillors are all entered in the approved 2014/15 Workplace
Skills Plan which was also submitted to and also approved by LGSETA.

Target Group

2.1 Thirteen (13) Employees who have requesteq the said training
programme through filling the skills audit form in 2014/2015 financial year.

Goals and Content of the Training

3.3 analyze plant and soil processes at the landscape scale;
4.4 analyze the role that plants ang soils play in human €Xperiences so as to



3.2

5.1

5.2

5.3

5.4

5.5

5.6

5.8

6.1

The content should cover but not limited the following aspects of
Horticultural maintenance :-

3.2.1 Introduction to Plants

3.2.2 Parts of the Plant

3.2.3 Plant Culture — Planting, Pruning and Irrigation and Machinery

3.2.4 Soils , Media and Nutrition

3.2.5 Propagation - Seeds & Cuttings including other Techniques

3.2.6 Identification and Use of Plants

3.2.7 Pests, Diseases & Weeds

Duration

This exercise has to be done and completed within a minimum number of not
more than five days up to 10 days upon appointment.

Methodology
The course should be engaging and interactive.

Feedback and tips for improvement should be given to each of the
participants.

This training programme should be delivered at a specified National
Qualification Framework (NQF) and Unit standard aligned

The service provider must ensure that the competency assessment is done to
all participants submitted their POEs.

The total number thirteen (13) municipal employees will be trained on
Horticultural maintenance

All participants shall also be given training materials by the service provider.

To provide an Assessment Plan and assessment process during and after the
training

PROPOSAL/ SUBMISSION REQIREMENTS

List of Contents
All proposals must cover the following aspects of importance:



6.1.1 A Detailed Com pPany Profile
Including brief history, field of expertise, staff résources, a proven tracking
record of conducting trainings, where the main office s based as well as
any other offices and a list of recently completed projects.

6.1.2 Proposed Methodology

development of the above.
6.1.3 Accreditation

6.1.3.1 Each training provider must be accredited by the relevant Sector
Education and Training Authority (SETA)

6.1.32 A copy of accreditation Certificate, preferable a letter from the SETA
specifying the areas of accreditation must pe attached to the proposal.

6.1.4 Proposed Cost Structure

a) Proof Ownership
b) Declaration of Interests
C) Tax Certificate



the event of material changes to the procedures, al| parties will pe duly
notified and be dealt with transparently and equitable.

6.1.11 Successful bidders will neeg to be prepared to commence work within 14
working days of being informed of the awarding of the tender.

6.1.14 The guidelines containeg in the Umzimvuby Local Municipality Supply Chain
Management policy will apply.

6.2 Where to Submit;
6.2.1 Al submissions must pe clearly marked:

6.2.2 Submissions must be hand delivered to the Municipal Offices in Mount Frere
at 813 Main Street, Mount Frere.

6.2.3 Due date for the submission of Proposal is 19 July 2014 at 12H00. NO
LATE SUBMISSIONS WILL BE CONSIDERED.

7. INFORMATION AND QUERIES

7.1TECHNICAL QUERIES
To the attention of Mr. S Dinga-Human Resources Development office

and Ms. A Ntongana —Supply Chain Management office
Phone : 42739 255 8563/8556
Fax 1 +2739 255 0167



Email: dinga.sfzwe@umzimvubu.gov.za.

7.2 OTHER QUERIES

Any other queries related to the bid must be addressed to the attention of
the Municipal Manager, Mr G.P. T Nota.

813 Main Street
Private Bag X 9020

MOUNT FRERE

5090

Phone +2739 255 8563
Fax . +2739 255 0167



