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LOCAL MUNICIPALITY

ADVERTISING DATE: 25/01 /2019
UMZ/2018-19/SMME’S TRAINING (BTO)

SERVICE PROVIDER TO DO TRAINING OF SMME’S ON LEGISLATION REQUIREMENTS VAT, SCM
PROCESSES.

Bidders are: hereby invited to submit proposals/Quotations to do training on SMME’S on Legislation requirements
,VAT,SCM )rocesses as per terms of reference.

MANDATORY DOCUMENTS TO BE SUBMITTED FAILURE TO DO SO WILL LEAD TO BE NON
RESPONSIVE.

Umzimvubu Local Municipality Supply Chain Management will apply. A valid Original Tax Clearance Certificate
or confirmation from SARS with a verification pin, certified copy of company Registration/Founding
Statement/CIPC Documents. Certified BBBEE certificate and a combined BBBEE for a joint venture (non-
eiimination item). JV Agreement for Joint venture. 80/20 evaluation criteria. Prices quoted must be firm and must
bie inclusive of VAT for vat vendors. Certified ID Copies of Managing Directors/ Owners. CSD Registration and
MBD forms 4, 8 and 9 are compulsory submission and Billing Clearance certificate or Statement of
Municipal Accounts. Certified copies of Certificates must not be later than 90 days of closing
date. No cauriered, faxed, e-mailed and late tenders will be accepted. Umzimvubu Local Municipality
reserves the right not to appoint and value for money will be the key determinant. All quotation must be
deposited i1 the quotation box situated at Umzimvubu Local Municipality Offices at SCM office
813 Mair: Street, Mt Frere not later than 12h00 noon on 05 February 2019 . All tenders must
be clearly rnarked “Name of the project or Reference number”, Al service providers must be registered on CSD
and submit proof. The municipality will not make award any award to a person or persons working for the state.

Enquiries: / All technical enquiries may be directed to Mrs N. Duze& Mr Mbukushe (SCM Manager) 039 255
AR56/8555

Other enquiries regarding this Bid may be directed to the office of the Municipal Manager:

Attention: Mr G.P.T Nota
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LOCAL MUNICIPALITY

TERMS OF REFERENCE

TRAINING OF UMZIMVUBU MUNICIPALITY SMME TRAINING

PROGRAMME: TRAINING OF SMME’S ON LEGISLATION REQUIREMENTS, VAT, SCM

PROCESSES.
1. Background
1.1 Umzimvubu Local Municipality, Budget and Treasury Unit is fully committed to the

1.2

2.1

3.1

3.2

structured and systematic training and development of its SMME on an ongoing basis
tc enable them to perform their duties effectively and efficiently.

This will also be provided to enable them to acquire the skills, knowledge and related
qualifications and to unlock their potential to meet it's the requirements of the market.

Target Group

Forty two SMMEs have been identified and recommended for the said training

Programme through the Local Economic Department as part of our SDBIP.
Goals and Content of the Training

Tnis training aims at taking participants to a mid-level in their knowledge of the
legislation, Vat, SCM, Tax verification, Introduction of price index for them to begin
to understand these principles for personal and organizational advantage. The
course is therefore relevant in the work place and for empowering their business to
have fair advantage in the industry. It is an instructor led course that is delivered

using a hands-on practical approach.

The content should cover but not limited the following aspects of the

fundamental project management:-

Legislations applicable in the Municipal sector relevant for SMMEs
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4.1

5.1

5.2

5.3

5.4

5.5

6.1

AT Act and purpose thereof
Supply Chain Management processes

Price Index as per the new circular ( Circular 9)
Elimination Factor on the Bid

Bill Of Quanties, Responding on

Tax verification process

CSD Databases

L.ocal Content requirement

Importance of updating information on CIDB

Duration

This exercise has to be done and completed within a maximum number of not more
than 2 days upon appointment.

Mathodology
The course should be engaging and interactive.
Feedback and tips for improvement should be given to each of the participants.

The service provider must ensure that the competency assessment is done to all
participants submitted their POEs.

The total number of Forty Two representatives from the SMMEs will be trained on

Legislation requirements,

All participants shall also be given training materials by the service provider.

PROPOSAL/ SUBMISSION REQIREMENTS

List of Contents



All proposals must cover the following aspects of importance:

6.1.1 A Detailed Company Profile
Including brief history, field of expertise, staff resources, a proven tracking record of
conducting trainings, where the main office is based as well as any other offices and
a list of recently completed projects.

o Proposed Methodology
Service provider should come up with a sound and workable methods for the

development of the above.
® Accreditation

€.1.3.1 Each training provider must be accredited by the relevant Sector Education
and Training Authority (SETA)

6.1.3.2 A copy of accreditation certificate, preferable a letter from the SETA
specifying the areas of accreditation must be attached to the proposal.

2 Proposed Cost Structure
Detailed Breakdown of Proposed Fee Structure, and there should be a clearly stated

whether its inclusive of VAT or not.

o Expertise Required:
it is the responsibility of the appointed service provider to make a constant follow

up on the submission of the certificates of the learners at least before six months.

o Compulsory Terms and Conditions
A proposal will not be considered unless the service provider furnishes the ULM with
the duly completed documents mentioned below and 6.1.3 above. In the event that
a proposal is submitted by a consortium/joint venture, each party, consultant and or
sub-contractor of such consortium/joint venture must complete each of the

documents mentioned below:-

e Proof Ownership
e MBD 4,8 &9



e Tax Certificate

e Certified ID copies

e Certified CK Document
The consortium submitting the proposal must declare any conflict of interests that it
may have.
The ULM reserve the rights to amend any conditions, validity period, etc. in the
event of rnaterial changes to the procedures, all parties will be duly notified and be
dealt with transparently and equitable.
Successful bidders will need to be prepared to commence work within 14 working
days of being informed of the awarding of the tender.

Failure to comply with these conditions will result in the invalidation of the proposal
and subsequent expulsion/termination from the process.
The guidelines contained in the Umzimvubu Local Municipality Supply Chain
Management policy will apply.

Where to Submit: 813 Main Street, Mount Frere, 5090, Supply Chain Office

All submissions must be clearly marked: “TRAINING OF SMMEs ON
LEGISLATION, VAT, SCM PROCESSES “and be addressed for the attention of the
Municipal Manager, Mr. G.P.T. Nota.

Submissions must be hand delivered to the Municipal Offices in Mount Frere at
813 Main Street, Mount Frere.

INFORMATION AND QUERIES

TECHNICAL QUERIES
To the attention of Mr. T. Mbukushe — Assistant Manager — Supply Chain
Management

Phone :+2739 255 8500
Fax 1 +2739 255 0167

Email:_Mbukushe. Themba@umzimvubu.gov.za.

OTHER QUERIES
Any other queries related to the bid must be addressed to the attention of the
Municipal Manager, Mr. G.P.T. Nota.

813 Main Street

Private Bag X 9020
MOUNT FRERE

5090

Phone :+2739 255 8500
Fax 1 +2739 255 0167




B. ACCEPTANCE

By signing this part of the Form of Offer and Acceptance, the Employer identified
below accepts the Tenderer’s Offer. In consideration thereof, the Employer shall pay
the Contractor the amount due in accordance with the Conditions of Contract
identified in the Contract Data. Acceptance of the Tenderer’s Offer shall form an
agreement between the Employer and the Tenderer upon the terms and conditions
contained in this Agreement and in the Contract that is the subject of this Agreement.
The terms of the contract are contained in

Part1  Agreements and Contract Data (which includes this Agreement)

Part2  Pricing Data, including the Schedule of Quantities

Part3  Scope of Work

Part4  Site Information

and the schedules, forms, drawings and documents or parts thereof, which may be incorporated by
reference into Parts 1 to 4 above.

Deviations from and amendments to the documents listed in the Tender Data and any addenda thereto
listed in the Tender Schedules as well as any changes to the terms of the Offer agreed by the Tenderer and
the Employer during this process of offer and acceptance, are contained in the Schedule of Deviations
attached to and forming part of this Agreement. No amendments to or deviations from said documents
are valid unless contained in this Schedule, which must be duly signed by the authorised representatives of
both parties.

The Tenderer shall deliver the Guarantee in terms of Clause 7 of the General Conditions of Contract 2010
within the period stated in the Contract Data, and he shall, immediately after receiving a completed copy
of this Agicement, including the Schedule of Deviations (if any), contact the Employer’s agent (whose
details are given in the Contract Data) to arrange the delivery of any other bonds, guarantees, proof of
insurance and any other documentation to be provided in terms of the Conditions of Contract identified in
the Contrsct Data, within 14 days of the date on which this Agreement comes into effect. Failure to fulfil
any of these obligations in accordance with those terms shall constitute a repudiation of this Agreement.

Notwithstanding anything contained herein, this Agreement comes into effect on the
~ate when the Tenderer receives one fully completed original copy of this document,
including the Schedule of Deviations (if any). Unless the Tenderer (now Contractor)
within five days of the date of such receipt notifies the Employer in writing of any
reason why he cannot accept the contents of this Agreement, this Agreement shall

constitute a binding contract between the parties.

Signature:

NGME: (i1 COPILAIS) ittt ettt e b e bt es bbb e s s bbb e s e s s e s n b s s e eerssssenaansstss



Capacity:

Name of EMPIOYEr (0rganiSation) .........cccveueeieiiiiriee et s n s

F s 1o LTS OO SO U OO O PO U PP T RSSO
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C. SCHEDULE OF DEVIATIONS

The extent of deviations from the tender documents issued by the Employer prior to
the tender closing date is limited to those permitted in terms of the Tender Data and
the Conditions of Tender.

A Tenderer’s covering letter will not necessarily be included in the final contract document. Should any
matter in such letter, which constitutes a deviation as aforesaid, become the subject of agreement reached
during the process of offer and acceptance, the outcome of such agreement shall be recorded here.

Any other matter arising from the process of offer and acceptance either as a
confirmation, clarification or change to the tender documents and which it is agreed
by the Parties becomes an obligation of the contract shall also be recorded here.
Any change or addition to the tender documents arising from the above agreement and recorded here
shall also be incorporated into the final draft of the Contract.

1. YT YT o PSP

Details:

2. Subject:

Details:

3. Subject:

Details:

4. U O . oottt e e et e e e e eeeeaeaatteee e et ee e eaattbbetatataaeeeaa b b nnbratteeeeaanenarrnnnraee

Details:

5. Subject:

DEEAIISE ....ococenersenssossssnstsasnsmssnpssatnssresssssarsssbeessnsosssessssersseassssaessns tonsnnsstonsss sorssnetsnibeborsonni v Y

Details:

By the duly authorized representatives signing this Schedule of Deviations, the
Employer and the Tenderer agree to and accept the foregoing Schedule of Deviations
as the only deviations from and amendments to the documents listed in the Tender
Data and addenda thereto as listed in the Tender Schedules, as well as any



confirmation, clarification or change to the terms of the offer agreed by the Tenderer

and the Employer during this process of offer and acceptance.

It is expressly agreed that no other matter whether in writing, oral communication or
implied during the period between the issue of the tender documents and the receipt
by the Tenderer of a completed signed copy of this Agreement shall have any

meanirg or effect in the contract between the parties arising from this Agreement.

FOR THE TENDERER:

SIGNALUNE: ..oeiersnnseneomerenrnansnmrsssanssassssiansaonsigisnnsnniassananauississnanisssnassannansss
NAME: ciiiirieeenrreniirrrnnes srssrsesrenssnsenssssssanserssaenannnnssnnnsssensssssssssssssnnsnnnsss
CAPABIRYS oo vunmiminimsrsnssiamumsmiinmsressmsssfssssnscerisssesiaesranssameensnssanssnns

Tenderer: (Name and address of organisation) .............cccveeenrieinssssnncsnscsnnsssnnnns

-------------------------------------------------------------------------------------------------------------------

Witness:
T ORGSR (O (U P ——
INBIETINGS oo o5 9 W i 6 e

PDate: s s b e e e e
FOR THE EMPLOYER

LTS5 (LT USRS, R ——

T T Ty D —
CABABIEY: v R P R R s v e s

Employer: (Name and address of organisation) ............cccouvumennsnissnnensnsissssnnnnninn,

-------------------------------------------------------------------------------------------------------------------

Witness:
BIANAIIIE . oo s s o S s VAR SR

NAINE.  iiiieciiniinssssesnssssisssnstansnsnion snnannnsibns sssssssrisioas ot G



MBD 4
DECLARATION OF INTEREST

1. No Lid will be accepted from persons in the service of the state=.

2. Any person, having a kinship with persons in the service of the state, including a blood relationship, may make an
offer or offers in terms of this invitation to bid. In view of possible allegations of favouritism, should the resulting
bid, or part thereof, be awarded to persons connected with or related to persons in service of the state, it is required
that the bidder or their authorised representative declare their position in relation to the evaluating/adjudicating
authority and/or take an oath declaring his/her interest.

2. In order to give effect to the above, the following questionnaire must be completed and submitted with

the bid.

31 FUILNAME: ... coocoiiiiineimiosiuesisiisonsssssessrisssbesssniisasissssssssatasssasisasses
3.2 Identity NUMBEE oo
3.3  Company Registration NUMDEr: .........cooovmiiiiiinnies
34  Tax Reference NUMDEr: .....ooovviiiiiimiireiirrnieeissic e
35 VAT Registration NUMDEr: ..o
3.6  Are you presently in the service of the statex YES /NO

38 Do vou, have any relationship (family, friend, other) with persons
in the service of the state and who may be involved with the
evaluation and or adjudication of this bid?

3.8.1 Ifso, fumish particulars.

* MSCM Regulations: “in the service of the state” means to be —
(a) amember of -
(i) any municipal council;
(i) any provincial legislature; or
(i) the national Assembly or the national Council of provinces;

—
[=3
_——

a member of the board of directors of any municipal entity;

an official of any municipality or municipal entity;

an employee of any national or provincial department, national or provincial public entity or constitutional institution within the
meaning of the Public Finance Management Act, 1999 (Act No.1 of 1999);

{e) amember of the accounting authority of any national or provincial public entity; or

(f) an employee of Parliament or a provincial legislature.

—
[= %]
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3.8 Are you, aware of any relationship (family, friend, other)
between a bidder and any persons in the service of the state
who may be involved with the evaluation and or adjudication of
this bid?

YES/NO

YES / NO
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3.9.1 Ifso, fumish particulars

3.10 Are any of the company’s directors, managers, principle YES /NO
shareholders or stakeholders in service of the state?

3.10.1 If so, fumish particulars.

3.11 Are any spouse, child or parent of the company's directors, YES/NO
managers, principle shareholders or stakeholders in service

of the state?

3.11.1 If so, furnish particulars.

CERTIFICA*ION
| THEUNDERSIGNED (NANB)  siviicissssisssvbussssssivisssssisimmmmssiannssssrmsesssssesssaserns s
CERTIFY THAT THE INFORMATION FURNISHED ON THIS DECLARATION FORM IS CORRECT.
| ACCEPT THAT THE MUNICIPALITY MAY ACT AGAINST ME SHOULD
THIS DECLARATION PROVE TO BE FALSE.

Signature Date

Position Name of Bidder
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MBD 8
DECLARATION OF BIDDER’S PAST SUPPLY CHAIN MANAGEMENT PRACTICES
1 This Municipal Bidding Document must form part of all bids invited.
2 It serves as a declaration to be used by municipalities and municipal entities in ensuring that

when goods and services are being procured, all reasonable steps are taken to combat the
abuse of the supply chain management system.

3 The bid of any bidder may be rejected if that bidder, or any of its directors have:

a. abused the municipality’s / municipal entity’s supply chain management system or
committed any improper conduct in relation to such system;

b. been zonvicted for fraud or corruption during the past five years;

c. willfully neglected, reneged on or failed to comply with any government, municipal or
other public sector contract during the past five years; or

d. been listed in the Register for Tender Defaulters in terms of section 29 of the Prevention
and Combating of Corrupt Activities Act (No 12 of 2004).

4 In order to give effect to the above, the following questionnaire must be completed and
submitted with the bid.

Iltem Question Yes No
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a1 2 ihe bidder or any of its directors listed on the National Treasury's Database of Restricted | Yes No
Suppliers as companies or persons prohibited from doing business with the public sector? I:l D
(C_ompanies or persons who are listed on this Database were informed in
writing of this restriction by the Accounting Officer/Authority of the
institution that imposed the restriction after the audi alteram partem rule
was applied).
ine Database of Restricted Suppliers now resides on the National
Treasury’s website(www.treasury.gov.za) and can be accessed by
clicking on its link at the bottom of the home page.

4.1.1 | If so, furnish particulars:

4.2 Is the bidder or any of its directors listed on the Register for Tender Defaulters in Yes No
terms of section 29 of the Prevention and Combating of Corrupt Activities Act (No 12
of 2004)? [] |

br Defaulters can be accessed on the National Treasury’'s website

(www.treasury.gov.za) by clicking on its link at the bottom of the home page.

4.2.1 | If so, furnish particulars:
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&.3 Was the bidder or any of its directors convicted by a court of law (including a court of | Yes No
law outside the Republic of South Africa) for fraud or corruption during the past five
years? D |:|
4.3.1 | If so, furnish particulars:

Question

f its directors owe any municipal rates and taxes or municipal charges to

the municipality / municipal entity, or to any other municipality / D D

municipal entity, that is in arrears for more than three months?

A.A4.1 | Ifso, furnish particulars:
45 Was any contract between the bidder and the municipality / municipal entity or any Yes No
other organ of state terminated during the past five years on account of failure to
perform on or comply with the contract? I:l D
4.7.1 | Ii »o0, furnish particulars:
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CERTIFICATION

|, THE UNDERSIGNED (FULL NAME) ......oooomiiiiiien e
CERTIFY THAT THE INFORMATION FURNISHED ON THIS
DECLARATION FORM TRUE AND CORRECT.

| ACCEPT THAT, IN ADDITION TO CANCELLATION OF A CONTRACT, ACTION MAY
BE TAKEN AGAINST ME SHOULD THIS DECLARATION PROVE TO BE FALSE.

Signature Date

Position Name of Bidder
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MBD 9
CERTIFICATE OF INDEPENDENT BID DETERMINATION

This Municipal Bidding Document (MBD) must form part of all bids® invited.

Section 4 (1) (b) (iii) of the Competition Act No. 89 of 1998, as amended, prohibits an

agreement between, or concerted practice by, firms, or a decision by an association of
firms, if it is between parties in a horizontal relationship and if it involves collusive
bidding (or bid rigging).? Collusive bidding is a pe se prohibition meaning that it cannot
be justified under any grounds.

Municipal Supply Regulation 38 (1) prescribes that a supply chain management policy
must provide measures for the combating of abuse of the supply chain management
system, and must enable the accounting officer, among others, to:

a. take all reasonable steps to prevent such abuse;

b. reject the bid of any bidder if that bidder or any of its directors has abused the
supply chain management system of the municipality or municipal entity or has
committed any improper conduct in relation to such system; and

C. cancel a contract awarded to a person if the person committed any corrupt or
fraudulent act during the bidding process or the execution of the contract.

This MBD serves as a certificate of declaration that would be used by institutions to ensure
that, when bids are considered, reasonable steps are taken to prevent any form of bid-
rigging.

In order to give effect to the above, the attached Certificate of Bid Determination (MBD 9)
must be completed and submitted with the bid:

includes price quotations, advertised competitive bids, limited bids and proposals.

Bid rigging (or collusive bidding) occurs when businesses, that would otherwise be expected to
compete, secretly conspire to raise prices or lower the quality of goods and / or services for
purchasers who wish to acquire goods and / or services through a bidding process. Bid rigging
is, therefore, an agreement between competitors not to compete.
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MBD 9

CERTIFICATE OF INDEPENDENT BID DETERMINATION

I, the undersigned, in submitting the accompanying bid:

(Bid Number and Description)

in response to the invitation for the bid made by:

(Name of Municipality / Municipal Entity)

do hereby make the following statements that | certify to be true and complete in every respect:

| certify, on behalf of: that:

1
2.

(Name of Bidder)

| have read and | understand the contents of this Certificate;

| understand that the accompanying bid will be disqualified if this Certificate is found not
to be true and complete in every respect;

| am authorized by the bidder to sign this Certificate, and to submit the accompanying bid,
on behalf of the bidder;

Each person whose signature appears on the accompanying bid has been authorized by
th.a bidder to determine the terms of, and to sign, the bid, on behalf of the bidder;

For the purposes of this Certificate and the accompanying bid, | understand that the word
“competitor” shall include any individual or organization, other than the bidder, whether or
not affiliated with the bidder, who:

(@) has been requested to submit a bid in response to this bid invitation;
(b) could potentially submit a bid in response to this bid invitation, based on
their qualifications, abilities or experience; and
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(c) provides the same goods and services as the bidder and/or is in the same
line of business as the bidder

MBD 9

6. Tre bidder has arrived at the accompanying bid independently from, and without

consultation, communication, agreement or arrangement with any competitor. However

communication between partners in a joint venture or consortium? will not be construed

as collusive bidding.
7. In particular, without limiting the generality of paragraphs 6 above, there has been no
consultation, communication, agreement or arrangement with any competitor regarding:
(a) prices;
(b) geographical area where product or service will be rendered (market
allocation)

(c) methods, factors or formulas used to calculate prices;
(d) the intention or decision to submit or not to submit, a bid;
(e) the submission of a bid which does not meet the specifications and
conditions of the bid; or
) bidding with the intention not to win the bid.
8. In addition, there have been no consultations, communications, agreements or

arrangements with any competitor regarding the quality, quantity, specifications and
conditions or delivery particulars of the products or services to which this bid invitation
relates.

9. The terms of the accompanying bid have not been, and will not be, disclosed by the bidder,
diractly or indirectly, to any competitor, prior to the date and time of the official bid opening

or of the awarding of the contract.

3 Jgint venture or Consortium means an association of persons for the purpose of combining their expertise, property, capital, efforts, skill
and knowledge in an activity for the execution of a contract.

MBD 9
10. | am aware that, in addition and without prejudice to any other remedy provided to

combat any restrictive practices related to bids and contracts, bids that are suspicious will
be reported to the Competition Commission for investigation and possible imposition of
administrative penalties in terms of section 59 of the Competition Act No 89 of 1998 and
or may be reported to the National Prosecuting Authority (NPA) for criminal investigation
and or may be restricted from conducting business with the public sector for a period not
exceeding ten (10) years in terms of the Prevention and Combating of Corrupt Activities
Act No 12 of 2004 or any other applicable legislation.



19

Position

Name of Bidder



