
BID NOTICE: RE-ADVERT 
DATE: 21 January 2021

SONDLO & KNOPP ADVERTISING

SUPPLY, DELIVERY AND INSTALLATION OF AUDIT MANAGEMENT SOFTWARE: 
UMZ/2021-22/MMO/AUDIT SOFTWARE/001

Umzimvubu Local Municipality seeks to appoint a suitable service provider to conduct 
Audit Management software.
MANDATORY DOCUMENTS TO BE SUBMITTED FAILURE TO DO SO WILL LEAD TO 
BIDS BIENG DEEMED TO BE NON RESPONSIVE.
Umzimvubu Local Municipality Supply Chain Management policy will apply Certificate or 
confirmation from SARS with a verification pin, copy of company Registration/Founding 
Statement/CIPC Document. Certified BBBEE certificate. 80/20 evaluation criteria. Prices 
quoted must be firm and must be inclusive of VAT for vat vendors. Certified ID Copies 
of Managing Directors/ Owners. MBD forms 4, 8 and 9 are compulsory submission. 
Billing Clearance certificate or Statement of Municipal Accounts, affidavit, confirmation 
letter with declaration that a company does not owe municipal services for more than 30 
days. Bidders must be registered on CSD and provide confirmation of registration. No 
couriered, faxed, e-mailed and late tenders will be accepted. Certification of documents 
must be within a period of 90 days. Umzimvubu Local Municipality reserves the right not 
to appoint and value for money will be the key determinant. All tenders must be deposited 
in the tender box situated at Umzimvubu Local Municipality Offices at 813 Main Street, 
KwaBhaca/Mt Frere, to be closed not later than 12h00 noon on the 03rd February 2021 
where they will be opened in public. All tenders must be clearly marked “the name of the 
project listed above” The municipality will not make any award to a person or persons 
working for the state.
Pre-Qualification: 
All bids will be subjected to a pre-qualification and will be required to achieve a 
minimum of 60 points in order to be evaluated further.

CRITERIA POINTS
Company experience. 60
Methodology 40
Total 100

Bid documents will be available at Budget & Treasury Offices both in Mt Frere & Mt Ayliff 
upon payment of R431.00 non – returnable cash fee for each contract document 
and is payable to Umzimvubu Local Municipality, cash only.

Enquiries: All SCM related enquiries can be directed to Mr T Mbukushe at: (039) 255 8500 
and Technical Enquiries to: Ms T. Novukela Tel: 039 255 8500 Fax: 039 255 0167 
Other enquiries regarding this Bid may be directed to the office of the Municipal Manager: 
Mr. GPT Nota 

GPT NOTA, MUNICIPAL MANAGER

VACANT POSITIONS
NOTICE NO: 06/2021/2022

SONDLO & KNOPP ADVERTISING

Umzimvubu Local Municipality with its mission 
to properly plan and deliver quality and 
sustainable services to improve the socio-
economic status within the broader Umzimvubu 
community hereby invites applications from 
committed self-driven individuals who want to 
accelerate their careers in the fields mentioned 
herein through rendering services of high 
quality and exceptional intelligent in order for 
it to maintain its vision of moving to limitless 
possibilities.

DIRECTORATE: CITIZEN & 
COMMUNITY SERVICES      

MANAGER: COMMUNITY SAFETY 
FIVE (05) YEAR FIXED TERM CONTRACT 

TOTAL PACKAGE: R 881 120, 01 PER 
ANNUM

MINIMUM REQUIREMENTS:- Grade 12, 
Degree/three (3) year National Diploma Law 
Enforcement (traffic/police) ● Advanced 
Computer Literacy ● Basic Traffic training 
Diploma/ Police training Diploma ● 3-5 years’ 
middle management experience in the field of 
Law Enforcement ● Examiner of vehicles and 
examiner of driving licences will be an added 
advantage ● Valid drivers’ licence.   

KEY PERFORMANCE AREAS:- Identifies with 
the department’s strategy with respect to service 
delivery and defines implementation Section 
and monitors short term plans/ objectives 
for Traffic and By-Law Enforcement Section, 
Disaster Risk Management, Crime prevention 
and social facilitation, Council Safety and 
Assets protection section ● Co-ordinate specific 
administrative and reporting requirements 
associated with the key performance and 
result indicators of the department ● Prepares 
division’s budget in consultation with division’s 
Manager: Community Safety ● Monitors 
operational budgets and advise divisions 
of expenditure/ non-expenditure trends ● 
Collect section’s monthly reports and compiles 
division’s monthly financial reports ● Directs 
and controls the key performance indicators 
and outcomes of personnel within the Traffic 
and By-Law Enforcement section, Disaster 
Risk Management, Crime prevention and 
Social Facilitation, Council Safety and Assets 
Protection Sections. 

DIRECTORATE: SPECIAL 
PROGRAMMES & 
COMMUNICATION      

PERSONAL ASSISTANT TO THE MAYOR 
TOTAL PACKAGE: R 374 181, 72 PER 

ANNUM
CONTRACT ATTACHED TO THE POLITICAL 

OFFICE BEARER

MINIMUM REQUIREMENTS:- Grade 12 ● 
Degree/three (3) year National Diploma in 
Public Administration/ Office Management 
and Technology or equivalent qualification ● 
A good command of the English and other 
languages ● Minimum of 2 years’ working 
experience in Administrative environment ● 
Good communication skills ● 

KEY PERFORMANCE AREAS:- Organising, 
confirming and scheduling meetings/ 
appointments with internal departments/ 
external officials, arranging venue and 
attending to catering/ refreshment requirements 
● Arranging travel and accommodation for the 
Mayor’s meetings (National and International) 
● Writing presentation documents for the 
immediate manager for functions and special 
events ● Monitoring implementation of Action 
issues for office of the Mayor in order to 
ensure adequate support is made available 
to enable the accomplishment of the specific 
administration reporting deadline ● Attending 
to telephonic calls and visitors to the office, 
establishing nature of visit and directs requests 
to appropriate personnel ● Filling documents. 
 

MAYORAL DRIVER 
TOTAL PACKAGE: R 374 181, 72 PER 

ANNUM
CONTRACT ATTACHED TO THE POLITICAL 

OFFICE BEARER

MINIMUM REQUIREMENTS:- Grade 12 ● 
A valid driving license (code 10 with PrDP) ● 
A good command of the English and other 
languages ● Minimum of 1 year 6 months 
working experience ● Good communication 
skills

KEY PERFORMANCE AREAS:- Communicate 
with immediate supervisor/PA to the Mayor in 
respect of  program/ schedule of destination 
for the Mayor ● Completing log book and 
signing off mileage and vehicle faults ● 
Discussing and scheduling priorities (site 
visits and events etc.) and clarifying specific 
requirements for allocation and execution at 
sites ● Transport the Mayor and dignitaries to/
from scheduled public events and function ● 
Inspecting safety devices, controls, lubricant 
levels, etc. on vehicles and reporting defects 
● Conducting and recording details of vehicle 
safety inspections and inform the immediate 
Supervisor to activate maintenance requisitions 
and confirms service or repairs appointments. 

PERSONAL ASSISTANT TO THE SPEAKER
TOTAL PACKAGE: R 374 181, 72 PER 

ANNUM 
CONTRACT ATTACHED TO THE POLITICAL 

OFFICE BEARER

MINIMUM REQUIREMENTS: - Grade 12 ● 

Degree/three (3) year National Diploma in 
Public Administration/ Office Management 
and Technology/ Equivalent Qualification ● 
Computer Literacy ● A good command of the 
English and other local languages ● Minimum 
of 2 years’ experience in Administrative 
environment ● Good Communication skills. 

KEY PERFORMANCE AREAS:- Organising, 
confirming and scheduling meetings/ 
appointments with internal departments/ 
external officials, arranging venue and 
attending to catering/ refreshment requirements 
● Arranging travel and accommodation 
for the Speaker’s meetings (National and 
International) ● Writing presentation documents 
for the immediate manager for functions and 
special events ● Monitoring implementation of 
Action issues for office of the Speaker in order 
to ensure adequate support is made available 
to enable the accomplishment of the specific 
administration reporting deadline ● Attending 
to telephonic calls and visitors to the office, 
establishing nature of visit and directs requests 
to appropriate personnel ● Filling documents.

SPEAKER DRIVER
 TOTAL PACKAGE: R 374 181, 72 PER 

ANNUM
CONTRACT ATTACHED TO THE POLITICAL 

OFFICE BEARER

MINIMUM REQUIREMENTS: - Grade 12 ● 
Valid Driving License (Code 10 with PrDP) ● 
Minimum of 1 year 6 month working experience 
● A good command of the English language 
and other local languages.

KEY PERFORMANCE AREAS:- 
Communicate with immediate supervisor/PA to 
the Speaker in respect of  program/ schedule 
of destination for the Speaker ● Completing log 
book and signing off mileage and vehicle faults 
● Discussing and scheduling priorities (site 
visits and events etc.) and clarifying specific 
requirements for allocation and execution at 
sites ● Transport the Speaker and dignitaries 
to/from scheduled public events and function 
● Inspecting safety devices, controls, lubricant 
levels, etc. on vehicles and reporting defects 
● Conducting and recording details of vehicle 
safety inspections and inform the immediate 
Supervisor to activate maintenance requisitions 
and confirms service or repairs appointments. 

DIRECTORATE: CORPORATE 
SERVICES 

HR OFFICER 
TASK GRADE: 11

SALARY SCALE: R 275 849, 23 – R 358 065, 
49 PER ANNUM

MINIMUM REQUIREMENTS:- Grade 12, 
Degree/three (3) year National Diploma in 
Human Resources Management/ Personnel 
Management ● Computer Literacy ● 3-5 years’ 
experience in human resources within Local 
Government ● A valid driving licence (code 08) 
● Good communication skills ● Good report 
writing skills. 

KEY PERFORMANCE AREAS:- Coordinates 
recruitment & selection following specific 
sequences associated with the employment 
of personnel ● Coordinating the efficient 
administration of leave/ benefits in compliance 
with BCEA, HR policies & SALGBC collective 
agreements ● Providing advice and support 
to employees on all benefits plans including 
Medical Aid, Pension Fund and new 
membership, death and disability processes ● 
Ensuring appropriate filing of all documentation 
and maintenance of personnel files ● 
Monitor performance of  HR Administrators 
● Investigate and understand causes of 
absenteeism and conduct exit interviews ● 
preparing memorandums to communicate 
specific human resources procedures and 
seeking approval prior to circulation ● Prepare 
monthly reports and payroll inputs.

All applications with Curriculum Vitae, 
certified copies of educational certificates 
not older than three months together with 
a covering letter and proof of residence 
should be forwarded to: The Corporate 
Services Department, Umzimvubu Local 
Municipality, Private Bag x 9020, MOUNT 
FRERE (KwaBhaca), 5090 or hand delivered 
at Erf 813 Main Street, Mount Frere, 
5090 or 67 Church Street, Mount Ayliff 
(EmaXesibeni), 4735. 
NB. Failure to submit documents listed above 
will result in disqualification. Background 
screening and competency assessment will be 
done to shortlisted candidates.

 People with disability are encouraged 
to apply

NB: No faxed CV’s or emailed applications 
will be accepted
Enquiries: Anele Jozela (039) 255 8500/8562.

CLOSING DATE: 14 DECEMBER 2021 
TIME: 16H00

Canvassing support from Municipal Officials 
and Councillors is prohibited and any person 
found guilty thereof, will be disqualified with 
immediate effect. The Umzimvubu Local 
Municipality is committed to achievement 
and maintenance of employment equity and 
diversity especially in respect of race, gender 
and disability. The Municipality reserves the 
right to approve or decline the appointment.

MR. G.P.T. NOTA, MUNICIPAL MANAGER

ADVERT DATE: 26 October 2021
“CALL FOR EXPRESSION OF INTEREST” FROM 
INTERESTED SMME’S FOR SUBMISSIONS OF 

PROPOSALS TO OCCUPY VACANT BUSINESS UNITS 
BID NUMBER: UMZ/2021-22/LED & EM /11

SONDLO & KNOPP ADVERTISING

Umzimvubu Local Municipality hereby invites local SMME’s to submit comprehensive 
proposals to occupy vacant business units of Umzimvubu Local Municipality which 
are as follows: Umzimvubu Trading Facility (Unit 2, 4, 6, 8, 9, 12) Umzimvubu Fresh 
Produce, Mada Building unit 3, 4 and boardroom, Emaxesibeni Tourism Art centre (two 
rondavels). 

MANDATORY DOCUMENTS TO BE SUBMITTED, FAILURE TO DO SO WILL 
RESULT IN THE BID BEING DEMEED TO BE NON RESPONSIVE.
Umzimvubu Local Municipality Supply Chain Management policy will apply. A 
confirmation from SARS with a verification pin, Copy of company Registration/Founding 
Statement/CIPC Document. Certified BBBEE or sworn affidavits, exempt certificate and 
a combined BBBEE for a joint venture (non-elimination item). JV Agreement for Joint 
venture. Certified ID Copies of Managing Directors/ Owners. Compulsory submission 
MBD forms 4, 8 and 9 and Billing Clearance certificate or Statement of Municipal 
Accounts or affidavit or lease agreement or confirmation letter with declaration that a 
company does not owe municipal services for more than 30 days.  No couriered, faxed, 
e-mailed and late tenders will be accepted. Certification of documents must be within 
a period of 90 days. Bidders must be registered on CSD and provide confirmation of 
registration. Umzimvubu Local Municipality reserves the right not to appoint and value 
for money will be the key determinant of appointment. All proposals must be deposited 
in the tender box situated at Umzimvubu Local Municipality Offices at 813 Main Street, 
Mt Frere not later than 12h00 noon on 9th November 2021, where they will be opened 
in public. All tenders must be clearly marked “Name of the project indicated above. 
The municipality will not make any award to a person or persons working for the state.

PRE – QUALIFICATION
All bids will be subjected to a pre-qualification and will be required to achieve a minimum 
of 60 points in order to be evaluated further.

Criteria Maximum Points to be scored
Clear methodology/ Work plan 40
Relevant Company Experience 60
Total 100

Enquiries: All technical enquiries may be directed to Infrastructure and Planning 
department: Mr A Makanda 039 255 8500 and SCM Mr.  T Mbukushe 0392558555. 
Other enquiries regarding this Bid may be directed to the office of the Municipal 
Manager: Mr. GPT Nota.

GPT NOTA, MUNICIPAL MANAGER

INVITATION TO BID
ADVERT DATE: 18 August 2021

SONDLO & KNOPP ADVERTISING

SUPPLY AND DELIVERY OF LAW ENFORCEMENT VEHICLES FOR 
UMZIMVUBU LOCAL MUNICIPALITY

CONTRACT NO: UMZ/2021-22/C&PS/002

Umzimvubu Local Municipality hereby invite the Service Providers or Authorised 
Suppliers for procurement of the above mentioned project. 

MANDATORY DOCUMENTS TO BE SUBMITTED FAILURE TO DO SO WILL 
LEAD TO BIDS BEING DEEMED TO BE NON RESPONSIVE.
Umzimvubu Local Municipality Supply Chain Management policy will apply. A 
confirmation from SARS with a verification pin, copy of company Registration/
Founding Statement/CIPC Document. Certified BBBEE or sworn affidavits, 
exempt certificate and a combined BBBEE for a joint venture (non-elimination 
item). JV Agreement for Joint venture. 80/20 evaluation criteria. Prices quoted 
must be firm and must be inclusive of VAT. Certified ID Copies of Managing 
Directors/ Owners. Compulsory submission of MBD forms 4, 6.1, 8 and 9 and 
Billing Clearance certificate or Statement of Municipal Accounts or proof of 
residence with signed declaration on company’s letterhead or affidavit or lease 
agreement. Tender documents will be sold at a non-refundable fee of R431.00 
at Revenue office, Mount Frere and Mount Ayliff offices. No couriered, faxed, 
e-mailed and late tenders will be accepted. Certification of documents must 
be within a period of 90 days. Bidders must be registered on CSD and provide 
confirmation of registration. Umzimvubu Local Municipality reserves the right not 
to appoint and value for money will be the key determinant of the appointment. 
All tenders must be deposited in the tender box situated at Umzimvubu Local 
Municipality Reception Offices at 813 Main Street, Mt Frere not later than 12h00 
noon on 10 September 2021 where they will be opened in public. All tenders 
must be clearly marked “Name of the project indicated above’. The municipality 
will not make any award to a person or persons working for the state.

PRE – QUALIFICATION
All bids will be subjected to a pre-qualification and will be required to achieve a 
minimum of 60% in order to be evaluated further.

Criteria Maximum Points to be scored
Traceable Reference 30

Financial Capacity 30
Accreditation 40

Total 100

All technical enquiries may be directed to Mr. B.J. Ntlamba 039 254 6007 and 
SCM Mr T Mbukushe 039 255 8555. Other enquiries regarding this Bid may be 
directed to the office of the Municipal Manager: Mr GPT Nota

GPT NOTA, MUNICIPAL MANAGER

RE-ADVERT DATE:  14 February 2022
DONGA REHABILITATION PHASE 02 OF UMZIMVUBU LOCAL MUNICIPALITY

UMZ/2021-22/LED/DONG/004
Umzimvubu local Municipality hereby invites credible service providers with CIDB 
grading 2SH to bid for the Rehabilitation Donga rehabilitation phase 02.
MANDATORY DOCUMENTS TO BE SUBMITTED FAILURE TO DO SO WILL 
LEAD TO BIDS BIENG DEEMED TO BE NON RESPONSIVE.
Umzimvubu Local Municipality Supply Chain Management policy will apply 
Certificate or confirmation from SARS with a verification pin, copy of company 
Registration/Founding Statement/CIPC Document. Certified BBBEE certificate. 
80/20 evaluation criteria. Prices quoted must be firm and must be inclusive of VAT 
for vat vendors. Certified ID Copies of Managing Directors/ Owners. MBD forms 
4, 8 and 9 are compulsory submission. Billing Clearance certificate or Statement 
of Municipal Accounts, affidavit, confirmation letter with declaration that a company 
does not owe municipal services for more than 30 days. Bidders must be registered 
on CSD and provide confirmation of registration. No couriered, faxed, e-mailed and 
late tenders will be accepted. Certification of documents must be within a period 
of 90 days. Umzimvubu Local Municipality reserves the right not to appoint and 
value for money will be the key determinant. All tenders must be deposited in the 
tender box situated at Umzimvubu Local Municipality Offices at 813 Main Street, 
KwaBhaca/Mt Frere, to be closed not later than 12h00 noon on the 3 March 2022, 
where they will be opened in public. All tenders must be clearly marked “the name 
of the project listed above” The municipality will not make any award to a person or 
persons working for the state.
Project coordinates: Gugwini (S 30’733181, E29’422001), Mkhalatye (S 
30’753656, E 29’89802) Buffallonek (S 30’84445, E 28’89802)

Pre-Qualification: 
All bids will be subjected to a pre-qualification and will be required to achieve a 
minimum of 60 points in order to be evaluated further.

CRITERIA POINTS
Relevant Experience of The Company On Donga 
Rehabilitation/ Land Scaping 100
Total 100

Bid documents will be available at Budget & Treasury Offices both at KwaBhaca & 
EmaXesibeni upon payment of R431.00 non – returnable cash fee for each contract 
document and is payable to Umzimvubu Local Municipality, cash only.
All technical enquiries may be directed to Mr. A Makanda 039 255 8541, Mr. T 
Mbukushe.  039 255 8556 and SCM Mr. T. Mbukushe 039 255 8555. 

GPT NOTA, MUNICIPAL MANAGER

BID NOTICE

SONDLO & KNOPP ADVERTISING

Umzimvubu Local Municipality hereby invites local SMME’s to submit 
comprehensive proposals to occupy vacant business units of Umzimvubu Local 
Municipality which are as follows: Umzimvubu Trading Facility (Unit 2, 4, 6, 8, 
9, 12 Each unit is 4x3 square meters, each unit has a counter) Umzimvubu, 
Mada Building unit 3, 4 and boardroom, Emaxesibeni Tourism Art centre (two 
rondavels). 

MANDATORY DOCUMENTS TO BE SUBMITTED, FAILURE TO DO SO WILL 
RESULT IN THE BID BEING DEMEED TO BE NON-RESPONSIVE.
Umzimvubu Local Municipality Supply Chain Management policy will apply. A 
confirmation from SARS with a verification pin, Copy of company Registration/
Founding Statement/CIPC Document. Original Certified BBBEE or sworn 
affidavits, exempt certificate and a combined BBBEE for a joint venture (non-
elimination item). JV Agreement for Joint venture. Certified ID Copies of Managing 
Directors/ Owners. Compulsory submission of fully completed MBD forms 4, 8 
and 9 and Billing Clearance certificate or Statement of Municipal Accounts or 
affidavit or lease agreement or confirmation letter with declaration that a company 
does not owe municipal services for more than 30 days.  No couriered, faxed, 
e-mailed and late tenders will be accepted. Certification of documents must 
be within a period of 90 days. Bidders must be registered on CSD and provide 
confirmation of registration. Umzimvubu Local Municipality reserves the right 
not to appoint and value for money will be the key determinant of appointment. 
All proposals must be deposited in the tender box situated at Umzimvubu Local 
Municipality Offices at 813 Main Street, Mt Frere not later than 12h00 noon on the 
03 August 2022 , where they will be opened in public. All tenders must be clearly 
marked “Name of the project indicated above. The municipality will not make any 
award to a person or persons working for the state.

PRE – QUALIFICATION
All bids will be subjected to a pre-qualification and will be required to achieve a 
minimum of 60 points to be evaluated further.

Criteria Maximum Points to be scored

Clear methodology/ Work plan 40

Relevant Company Experience 60

Total 100
 

Enquiries: 
All technical enquiries may be directed to Local Economic department: 

Mr A Makanda 039 255 8500 and SCM Mr.  T Mbukushe 0392558555. 
Other enquiries regarding this Bid may be directed to the office of the Municipal 

Manager: Mr. GPT Nota.

GPT NOTA, MUNICIPAL MANAGER

RE-ADVERT DATE:  15 July 2022
“CALL FOR EXPRESSION OF INTEREST” FROM INTERESTED 

SMME’S FOR SUBMISSIONS OF PROPOSALS TO OCCUPY 
VACANT BUSINESS UNITS: UMZ/2021-22/LED & EM /05

SONDLO & KNOPP ADVERTISING


